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GENERAL INFORMATION:

The policy of Dromintee Primary School is to provide and maintain safe and healthy working conditions for all our staff and pupils and to encourage a safety culture within the school. However, there is a need for the provision of guidelines should an accident occur and/or administration of medicine is required.  This policy outlines and informs staff and parents of the procedures to be followed regarding accidents and the administration of medicines and the roles and responsibilities of the adults in school.
FIRST AID AND SUPPLIES

The appointed persons who hold a recognised qualification are Miss AM McCann, Miss AM Hanratty and Miss G McCoy.
The persons named are qualified to administer first aid to casualties.  Their responsibility is to take charge in the situation where personal injury or illness has occurred and where further medical help is needed. They are also responsible for maintaining supplies, the clean up after an incident and ensuring that a record of the incident is kept.


In case of serious injury, responsibility of the persons named above ends when the patient is handed over to the medical care of the parent/guardian or a qualified Medic/Paramedic.
In the event of cuts and grazes the wound is cleaned with water and/or an alcohol free wipe and if deemed necessary a sticking plaster is applied.  These are stored in the secretary’s office.  Foundation stage classrooms holds their own supply of plasters. Extra supplies are kept in chair store. 
In the event of bumps and bruises an ice pack may be applied.  These are stored in the freezer located in the staffroom fridge.
If a child has any allergies this should be made known to the school on the data collection sheet, and should be recorded on the relevant information sheet. This information should be disseminated to relevant staff and posted on the staff notice boards.
Unfortunately, cuts, grazes and bruises are all part of growing up.  While every precaution is taken to avoid injury, few pupils get through life at home or at school without minor mishaps.

In the event of a more serious incident or if the individual is unsure of its severity, the child should be referred to a first aider. The pupil will then be examined and it may be deemed appropriate to contact a parent or take the child directly to A&E, depending on the seriousness of the injury. 

When a child has been assessed by a first aider during the school day they are given a report to take home stating so. (Incident/Illness Report Slip).  In all instances staff will endeavour to inform whoever collects the child about any incidents.

TEACHERS OR SUPERVISORY STAFF ARE NOT PERMITTED TO APPLY MEDICAL TREATMENTS APART FROM THE USE OF NON-ALCOHOLIC WIPES AND PLASTERS.

All teaching staff act in lieu of the parent during the time that the school is open for children.

Any serious injuries will be transported either by car or ambulance to the hospital.  Parents will be contacted to meet at the hospital. 

We may need to contact parents and so it is imperative that the school is kept informed at all times of changes to addresses, telephone numbers and particularly mobile telephone numbers.  Such changes must be listed on the appropriate data collection sheet, which is always available at the office.

Recording Accidents/Incidents

All accidents/incidents referred to a First Aider should be recorded in the accident book which is held in the early years resource area.

ISSUING MEDICINES

The prime responsibility for a pupil’s health rests with the parent/guardian. However, to enable pupils requiring medication to participate as fully as possible in school activities, the school agrees to assist a child with medical needs.  The most common needs include:

Epilepsy


Asthma



Allergies

Diabetes


Cystic Fibrosis



Anaphylaxis

Attention Deficit Hyperactive Disorder (ADHD)

Short term medication: 

There may be times when children require medication at school.  School staff will not give non-prescribed medication without prior written approval from the parent/guardian. A member of staff will supervise the taking of medication. Medicines must not be sent in with children but should be handed to an adult in the school with a note detailing the dosage and requirements.  If a class teacher is uncomfortable with the administration of medicines the school principal will supervise the taking of it. 
Prescribed medication – long term medical needs:  

Some pupils may have medical conditions which require regular administration of medication.  These children have specific medical needs.  When a parent requests medication to be administered to a child at school, the school will discuss the pupil’s condition with the parent and draw up a health care plan for that child, i.e.:

· A written request/ summary of the child’s needs should be summated to the school.

· The school will decide on the ways in which it will meet the pupil’s requirements

· The school will ensure that appropriate training is available for staff

· The school will ensure that only trained members of staff administer medication and will formulate a plan for absences.

· The school will ensure that two members of staff will be present for the administering of medication.
· The school nurse will review this paperwork annually
· Staff are trained how to contact the emergency services if necessary

Forms for medication are approved and noted at the next meeting of the Board of Governors.
Emergency procedures: 

All staff know the drill for contacting the emergency services

All staff know the designated first aid person responsible for carrying out emergency procedures in the event of need

Storage of medication:

· All medications must be labelled with the name of the pupil, dose and frequency of medication, along with the expiry date.

· Where a pupil requires two or more medications, these should be supplied in their original containers and never transferred to another container.

· Medicines will be kept in the classroom with the class teacher, out of reach of children. 
· Trained staff and the pupil will know where the medicines are stored.

· A record is kept of long-term medicines being administered in the child’s own folder.

· Parents are informed that it is their responsibility to ensure that medicines are kept in date and replaced when needed.

Medication and school trips:

Some children require medication on a day to day basis: inhalers, insulin, availability of oxygen, Epi-Pens etc. Arrangements for taking necessary medication are taken into consideration when planning a trip. This may involve coordinating with the parent to assist with the medication.  The teacher in charge will always have an emergency contact numbers for these children.

This policy was originally drafted as part of the Health and Safety Policy and was separated and reviewed in October 2017.
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